
 

 

 
 

“I’ve downloaded the demo.   
Can you help me make sense of what I see?” 

 

Sure.  Here’s how I’m going to do it: 
1) The ‘Yellow Pad’ scenario 
2) Main Guide Screen View  
3) Control Panel View 
4) Using sample data and ‘ScreenHelp’ 
5) Entering your own data 

 
Prior to this walk thru, I would strongly suggest that you view the “Demo Video” on our web site 
(www.imonitsoftware.com) and  print the “I’mOnIt! QuickStart Guide” found under the ‘support’ tab at 
that site.  Also remember, when you’re in I’mOnIt! , Press <F1>

 

 and the entire User Manual is available 
to answer your questions. 

 
1) First let’s think of the maintenance process as if you had only a yellow pad, a calendar, a pencil 

and your lifetime of knowledge as to what is in your shop and what you have to do to keep it 
running. 

You would probably list all your equipment on the yellow pad and group it by ‘like’ 
equipment. (we say Fixed Assets, each belongs to a Class)  Then on another set of 
sheets you would write down the work that needs to be done, (Job),  on each piece of 
equipment at various points in the equipment’s ‘life’ and match them together.  Then, 
on the calendar, you would ‘pencil in’ each equipment/job combination on  each date 
that it came due (Task).  But wait, today you might not know what is due, because you 
don’t know the usage of the equipment. You have to check that first.  And by tomorrow, 
of course, things have changed. Hey, this gets complicated quickly. I need a helper. 

http://www.imonitsoftware.com/�


 

 

2) I’mOnIt!  keeps track of all of the items involved and organizes the tools at your disposal 
on the Guide Screen.  

 

 

The Sample data is from the operations of Nottingham Foods Inc.  so let’s Click on the ‘Control 
Panel’ icon and see what’s happening today.  (Note: an the Sample date organization is 
described in an Appendix in the User Manual, just Press <F1>)  

 

 

 

 

 

 



 

 

 

3) The Control Panel lets us work with the items that demand attention  (Tasks)  

 

 

Please look at the “Call outs” to get a feel for what the Control Panel

 

 is displaying  

 

 

 

 

 

 



 

 

 

4) You can get a good feel for ‘efficient’ data  organization by navigating through the 
Sample data.  Let’s take a look at how to maneuver around the system and take 
advantage of I’mOnIt! ‘s awesome Screen Help feature. 

In the following screenshot, you will see that we ‘Checkboxed’ a line item, (a Task) 
“DriveGuardSafetyCheck” and Clicked the [Fixed Asset Information] button to see more about 
the piece of equipment (Fixed Asset) that this Task is scheduled to be performed on.  

 

 

 

 

 

 



 

 

If we wanted to see the details of this Task (and change them if we cared to), we would Click 
the [Task Information] button  and the Control Panel would display in the Info Panel to the left,  
six different Task information sections concerning this Task.    

 

 
“OK, there are lots of Buttons and Options but  only so many hours in a day.  How do I learn what they 
do?”   
Here’s where I’mOnIt! ‘s awesome Screen Help feature comes into play.  
Click the “Screen Help” option in the I’mOnIt! Top Menu Bar  (or Press <F1>) and the context 
sensitive Help will be displayed in its own window. This window will present the Help Topic that 
is pertinent to your screen focus but will also allow you to navigate to any Help Topic. 
  
 
 
 
 
 
 
 



 

 

 
 
So,  cruise around the sample  data.  Do you have a question?  If so click the ‘Screen Help” option from 
the Top Menu Bar and you’ll have your answer!  Do this until you have the familiarity with the system 
that you want, then let’s move on to see how we setup a new Job for one of our Fixed Assets.  
 
Please note that the Quick Start Guide and the Help Manual (also available on our website as a 
download) will walk you thru the system setup (noting that you need to setup the System Master, and 
have at least 1 Technician and 1 Class, before setting up Fixed Assets and Jobs   



 

 

 
5) Entering your own data       (let’s add a new Job to an existing Fixed Asset) 

 
 

 
 
 

 
Now scroll to the piece of equipment that you need to service.  Clicking the [Select] Button  will bring-up 
that piece of equipment 
 

 



 

 

This is the Fixed Asset that we want to work on, so we Click the New Job
 

 button 

 
 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Of the two screenshots that follow, the 1st is how the initial screen is presented. And the 2nd

 

 is after it 
has been completed with our new job data. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
The completed screen. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
Click ‘Exit” Button to return to the Guide Screen
 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
Some interesting Side Notes  
 

 
 
That’s it!  Don’t be shy to try things out in the Free Trial with the Sample data.    
It’s the quickest way to see all that I’mOnIt!  can do for your operations.   
 
 
 
 
 


